To remove an item from your myPortal Favorites click on the myPortal Favorites drop-down list then select Organize Entries.
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This will bring up the Organize Entries Screen with a list of your Favorites.  Then select the drop-down list to the right of the item you wish to remove from your favorites.
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Next select Delete to remove item.	[image: ]







To remove an item from your BI Favorites, click on BI Favorites  Manage Favorites.  Then select the drop-down list to the right of the item you wish to remove from your favorites and select delete.
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