[image: image8.emf]      Searching for FMMI PO # Using IAS PO #     [image: image9.jpg]



FSAB

Searching for FMMI PO Number Using IAS PO/Agreement Number
1. Click on Purchasing
2. Click Purchasing Reports
3. Click Purchasing Reports to expand folder structure

[image: image1.png]United States Department of Agriculture Welcome Cecilia Kihara  Help | Log Off
Financial Management Modernization Initiative ~

Ianagement Funds Management  General Ledger Management _Interface Error Handiing _ Interface Table Maintenance  IPAC_Periodic Processing 2 iaitel| Base Role]

Purchase Order Approval | G | Purchasing Evaluation | Purchasing Reports | Vendor Comespondence Fro
Purchasing Reports | History, Back ]
KT
[ vetaited Havigation





4. Click on the List Purchase Orders Report
5. Click Dynamic selections
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6. Click Purchasing Document Header to expand folder structure
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7. From the List select and double click on Our Reference if looking up a document that was prior to conversion and use Your Reference if looking up a document that was created after we converted to FMMI.
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8. Enter the IAS PO number (you can also search for your agreements in this field as well by inputting your agreement number) on Our Reference Field. Note this field is case sensitive
9. Hit Enter/Return Key then click Execute
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10. FMMI PO Number 6000003365 is displayed.
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11. Double Click the PO number to view the Actual PO details  in FMMI
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