





Spending Detail Report

 Funds Management  BI Funds Management Reports Spending Detail Report  
  This will provide your TDL information.[image: ]
· Fiscal Year 	
· Fiscal Period   -- the fiscal month that you want to reconcile (ie 6 is March)
· Budget	Period --  If you do not enter anything you will need to add Budget Period to your report since FMMI would combine all periods for a Funded Program,
· 1010	for Fiscal Year 2010 (01 & 08)
· 10XX 	for no year fund account (88, 89,91,93,95)
· Funded Program – enter a WBS/Funded program code here is you what to run for only one account.   Examples below (XXXX = location):
· AR.MU.XXXX.01.0250	Research Management Unit	
· AR.SR.XXXX.01.0810	SRC
· AR.OM.XXXX.01.0966	O&M
· AR.IR.XXXX.01.0910	IRC
· AR.CN.XXXX.01.0110	converted 01 type account
· AR.RC.XXXX.08.0528	converted 08 type account
· AR.RC.XXXX.88.0123	converted 88 type account
· AR.RC.XXXX.91.0123	converted 91 type account
· AR.RC.XXXX.93.0919	converted 93 type account
· AR.RA.XXXX.01.0123	New 08 type account in FMMI
· AR.CR.XXXX.01.0123	New 91 type account in FMMI
· AR.TR.XXXX.01.0123	New 93 type account in FMMI
· AR.SC.XXXX.01.0123	New 89 type account in FMMI
Once you have entered your selections, click Check to make sure that you have entered them correctly then click OK
[image: ]
To move columns you can click and drag them to where you want them to be.  The following is how you may want to arrange your columns:
Budget Period
Fiscal Period
Funded Program – (right click –properties-characteristics – select Key (Partially Compounded)
Vendor – (right click-properties-characteristics-select Text)
Document Type – (right click – properties-characteristics-select Key)  Exclude ZP, TC, and PC docs by right clicking-properties-filter-click on ZP, TC, & PC-ADD to right column-highlight then click RED box to exclude.
Ref. Oblig. Doc. No.
FMMI Doc. No.
Long Description - The Long Description can contain the following info. depending on how you set your characteristics under properties:
               Key                        shows the Cardholder’s name and 15 chars of the vendor’s name                 
               Text                      shows the Cardholder’s name and only 5 chars of the vendor’s name
Short Text           shows the Cardholder’s name and only 5 chars of the vendor’s name
Commitment Item - (right click –properties-characteristics – select Key (Partially Compounded)
You’ll need a sum @ FMMI Doc No and also @ Funded Program so you don’t post all the BOCs but just the document total and get an MU total.  (right click-properties-characteristics-display results: select more than 1 value)










Here is what your report will look like once you have made these changes
[image: ]



To print, click Print Version and you will want to change the following:
 All margins to 5 mm
Under Page, change Theme to Black and White
Under Header you might what to change the Free Text to June TDL.  Click OK.[image: ]

*The GovTrip TA number is shown in the Ref Obilg Doc No. column for authorizations and reimbursements.*
**When a payment is made to USBank for SmartPay items, there is not a long description given.  These are TC – Treasury Confirm documents with G/L accounts of 1010320000.**
***The long description for Telephone/Utility invoices only show the shorthand accounting code.***
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