
PROCEDURES

FOR

BINATIONAL AGRICULTURAL RESEARCH AND DEVELOPMENT FUND (BARD) REPORTING

BARD agreements are three years in duration and can be extended for time only. BARD agreements will be hybrid sales order (ROWA (Type33) and ROWE (Type 61)). It has not been determined when the ROWE will be established.
Bard Schedule of Payments:
First Year

40% upon return of signed agreement
30% upon receipt of First Semi-Annual Declaration

30% upon receipt of First Annual Report
Second Year

30% upon receipt of First Annual Report
40% upon receipt of Second Semi-Annual Declaration

30% upon Receipt of Second Annual Report
Third Year
30% upon Receipt of Second Annual Report
30% upon receipt of Third Semi-annual Declaration
40% upon receipt of Final Report
BARD provides a budget that must be adhered to in terms of spending.  The budget and payment schedules are part of the agreement package.  After the initial funds that are received upon signature of agreement, additional funds are not received until specific reports are received by BARD and are done in accordance with designated timelines.  BARD must approve any deviation from the budget category regarding expenses that are incurred over $5,000.

The reports must be sent timely or BARD will not disburse additional funds.

Procedures for processing BARD payments and reports are as follows:

1. When ARS OPS receive checks from BARD, an email will be sent requesting that a down payment request for the amount of the check be established.  Once ARS OPS receive the accounting document of the down payment, the check will be posted. 

2. ARS OPS will prepare a draft report by the 10th business day of the closed period. For example, if the annual fiscal report is due after close of business in December, ARS OPS will prepare a draft report by the 10th business day of January.  The report will be emailed to the appropriate Location Administrative Officer (LAO) for review and response.

3. The LAO will have 7 business days to review and advise ARS OPS that they are either in agreement or not with the data provided.  The response is to be emailed back to ARS OPS. 

4. If the data is correct, ARS OPS will prepare a formal report for signatures within 3 business days of receipt of the emailed response from ARS.

5. If the data is not correct, the LAO will respond with corrections/questions via email.  Once the data is in agreement, ARS OPS will prepare a formal report for signatures within 3 business days of receiving the corrected information. 

6. ARS OPS will sign 3 copies of the formal report.  The 3-signed copies will be Federal Expressed to the LAO for the scientist’s signature.  The LAO is to obtain the scientist’s signature no later than 10 calendar days from the time ARS OPS Federal Expresses the formal reports to them.  The signed report is distributed as follows: one copy is forwarded to Nitsan Singer at BARD, one copy is sent to the Area Budget & Fiscal Office and one copy is returned to ARS OPS.

7. The report for BARD should be mailed to:

                              Ms. Nitsan Singer

                              BARD Controller's Office

                              P.O.Box 6

                              Bet-Dagan 50250

                              Israel

                              FAX: 972-3-9662506

(Note: A copy of the signed report should be telefaxed to BARD at 972-3-9662506 and then sent to them at the address stated above.
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