LOCATING A FI INVOICE WHEN YOU ONLY HAVE THE VENDOR CODE


AP>AP reports>Display Line Items Report>enter vendor code>(I mark all items under the line item selection)>under type, I mark everything)>click execute.

[image: ]

[image: ]

After you click execute you receive a list of  payments against that vendor code
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I then scroll through to find the dollar amount of the payment and double click on that document number.  Also, sometimes there is useful information in the text column that helps to identify the payment.

Unfortunately, if you have a number of the same payment amounts it may take you awhile before you find the FI invoice you are looking for.
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