-Save Worksheet Prior to Filling out Blocks-
                                                                             Vacancy Announcement Worksheet

                                                                Postdoctoral Research Associate Program
1.  Position Title:

	


2.  Location of Position:  (City, State)

	


3.  Description of Duties:  (Provide three or four sentences outlining the major duties and responsibilities of the position)

	


4.  Qualification Requirements:  ((Identify what type of Ph.D or related scientific discipline is required.  Specify other knowledge/skills/abilities that are required or desirable)

	


5.  Funding Source:  (Identify funding source – i.e. HQ-funded or Locally-funded.   Be sure to indicate “Recency” of Ph.D. on HQ-funded positions which must have received a Ph.D. within the last 4 years.  Area Directors have the authority to approved exceptions to this policy.)

	


6.  Appointment Period:  (Indicate the appointment period, e.g. 13 months, 1 year, 2 years.  Remember, HQ-funded must be for a minimum of 2 years)

	


7.  Special Consideration:  (Indicate “YES” or “NO” as to whether or not the duties of the position will require unrestricted access to BSL-3 containment facilities, work with CFR-listed agents or toxins, or unrestricted access to the exclusion areas of high security facilities, such as the vaults of major gene banks.  
	


 8.  Contact Information: (Provide supervisor/mentor contact information)

	Name:

Address:

Phone:

Fax:

E-mail:


