FINANCIAL CLOSEOUT CHECKLIST
INCOMING FUNDS AGREEMENT              
	AGREEMENT INFORMATION

	Agreement No: 
	Termination Date:

	Customer Code:
	Cooperator Name:

	Accounting Code(s): 

	FMMI WBS Element:
	FMMI Cost Center:

	ARS PI Name: 

	Fund holder (RL) Signature/Date: 

	Fund holder (RL) Phone Number: 

	Administrative Officer Signature

	Name/Date: 
	Phone No.

	Servicing Budget & Fiscal Office Signature

	Name/Date: 
	Phone No.

	CHECKLIST

	|_|   Agreement is expired in ARIS.

	|_|	Verified with Grants Management Specialist (GMS) that there is no amendment to the Incoming Agreement pending.

	[bookmark: Check22]|_|	For each account within an agreement, verify that FMMI documentation amounts match the CATS financial plan and the expended amount equals the CATS total obligations.

	[bookmark: Check23]|_|	Total obligation of all accounting codes does not exceed the total agreement authority.  The liquidated obligation and liquidated commitment amounts on each account is $0.  (If not, work with SBFO)

	[bookmark: Check28]|_|	Available amount in FMMI and CATS for each accounting code is $0.  If balance was not equal to $0, confirm these can be returned to cooperator, by working with the SBFO.

	[bookmark: Check27]|_|	Actual reimbursed (collected) amount in FMMI equals the total expended amount.  (If not, the agreement cannot be closed.)
|_|	Actual reimbursed (collected) amount in FMMI exceeds the total expended amount

Total Collected = $                                                                  Total Expended = $

Amount of Refund due to Sponsor: $
Payable to (Name and Address):
Customer Code for Refund:                                                    (SBFO Use Only)

	[bookmark: _GoBack]ATTACHMENTS

	|_|   Financial Status Report (if was required)

	|_|   Status of Funds from CATS for each accounting code

	|_|   Printout of FMMI documentation for the WBS Element
       |_|   Budget Availability Control Report
       |_|   Debit Memo Screen Prints (for each bill)
       |_|   Document Flow Screen Print (behind each corresponding debit memo)
       |_|   Incoming Soft Funds Report (FFIS Only)

	Copy (SBFO Use Only)
	|_|   ARS Operations
	|_|   Grants Management Specialist
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