Viewing a Payment Status
1.  Click on Accounts Payable

2. Click on AP Reports

3. In the left panel click on Accounts Payable Reports to expand the reports menu.
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4.  Click on the Document Chain Report.  
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5.  In the Reference Document field enter the FMMI PO number.  Then click on the Execute button.
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6.  The following screen will be displayed.
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7.  Select the PO line number to be viewed by clicking in the box to place a check mark.  Then click on the check mark in the lower left corner of the selection box.
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8.  To expand the report view and collapse the menu on the left click on the left facing arrow.
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9.  To view additional information under a particular document click on the right pointing triangle.
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This fully expanded report shows that the request for payment of $7,976.85 was sent to treasury on 5/17/2010; treasury confirmed payment on 5/19/2010 for $7,975.85.

TI = Treasury in transit


TC = Treasury Confirmation


TR = Treasury Return or treasury payment has been returned to the agency possibly due to incorrect vendor banking information.

