Searching for FMMI PO Number Using IAS PO Number
1. Click on Purchasing
2. Click Purchasing Reports
3. Click Purchasing Reports to expand folder structure
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4. Click on the List Purchase Orders Report
5. Click Dynamic selections
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6. Click Purchasing Document Header to expand folder structure
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7. From the List select and double Click  Our Reference
[image: image4.png]United States Department of Agriculture

Financial Management Modernization Initiative

able  Accounts Receivable  Cost Management  Funds Management  General Ledger Management _Interface Eror Handiing _ Interface Table Maintenance  IPAC _ Periodic |
n Approval | Purchas r Approval |
List Purchase Orders | History, Back Forward

Purchasing Documents per Document Number

~Purchssing Resorts [ttenu | [Save as Variant.. || Back ][ Ext][ Cancel ][ System] | | Execute || Get Vartant.. | Fide dynamic selecons || Chose...
- Purchsse Order Lt Diply by =

Vendor Report 3

« Purchase Order List Display by e e ———
el lumber of foreign trade data

* List Purchase Orders
+ Vendor Address ListReport
* Display Changes to Vendor [ Subitem Interval o

Togical System

Report [ Time-dep. condiions
« Vendor Lst Report [ Release group
 purchase Requistion List Display [ Release Strategy
Regort [ Release indicator =
* Vendor Analysis: Purchasing - -
et it et Purchasing document o [ ] =
e Purchasing organizaton o [ =
Account Assignment Report Scope of List [sest ]
 urchasing Documents by Selection Parameters [ ] o | ] =]
Account Assignment Document Type (] o [ ] =]
R e —— ] o [ Eal
Document Incomplete ] o [] =
EJE  tem Catssoy 0 o [ =
=1 =1 =i

DlsEt @30)E




8. Enter the IAS PO number on Our Reference Field. Note this field is case sensitive
9. Hit Enter/Return Key

[image: image5.png]United States Department of Agriculture Welcome hara  Help | Log Off
Financial Management Modernization Initiative ~

able  Accounts Receivable  Cost Management  Funds Management ~ General Ledger Management Interface Error Handling  Interface Table Maintenance  IPAC  Periodic F|

List Purchase Orders | History, Back Forward

Purchasing Documents per Document Number

~Purchssing Resorts [ttenu | [Save as Variant.. || Back ][ Ext][ Cancel ][ System] | | Execute || Get Vartant.. | Fide dynamic selecons || Chose...

« Purchase Order List Display by
Vendor Report Dynamic selections

SRy T - | oo OocumentHeader

- e Our Reference Fosmnd]| [9]
* List Purchase Orders [ Subitem Interval
 Vendor Adares Lot epor s

ey Cranges o vensor e =

Resort
o [ Release Strategy

+ Vendor List Report
* Purchase Requisition List Display (B ooy
[ Release status

Ry ™ Guhiartin rolasca =
+ Vendor Anaysi: Purchasing

Wizl Purchasing document | o[ | =]
st Document Lt Resort >
oonase neaat Purchasing organization o [ ] =]

‘Account Assignment Report Scope of List [est ]

- urchssing Docurens by Selection Parameters [ | o[ ] =
‘Account Assignment Document Type (] to £
- Purchasing Documents per Purchasing Group ] v [] =

Proect
A e - oo ] ]
Document Incomplete ] o [] =
ttem Category t =]
EL H H = 5

DlsEt @30)E





10. Click Execute
11. FMMI PO Number 6000003365 is displayed.
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12. Double Click the PO number to view the Actual PO details  in FMMI
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